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Time : 3 Hrs.

INSTRUCTIONS TO CANDIDATES :

Max. Marks : 50

1. SECTION-A is COMPULSORY consisting of TEN questions carrying ONE mark

each.

2. SECTION-B contains FIVE questions carrying FIVE marks each and students

have to attempt any FOUR questions.

3. SECTION-C contains THREE questions carrying TEN marks each and students

have to attempt any TWO questions.

SECTION-A
1.  Transform the following sentences into simple sentences :
a) Tell me when the meeting will be held.

b) I have no money that I can lend you.

Fill in the blanks with suitable tense of the verb given in bracket :

c) They........... (reach) the stadium when it began to rain.
d) Haveyou......... (think) of any plan?
Change the form of VOICE :

e) They are attending the meeting.

f) Sham wanted books.

g) When will you buy clothes?

Change the form of NARRATION :

h) He said to me, “Go and get some milk”.

1) They said to him, “Why have you not taken breakfast?”

j) Rohan said, “Honesty is the best policy”.
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SECTION-B
2. Give main idea of “Abu Bin Adhem”.
3. What has to be kept in mind while making requests and responding to requests?
4.  Give salient features of a good resume.

5. Draft an invitation for an investors’ meet being hosted by you as Manager of a Company.
Imagine details.

6.  What are the etiquettes associated with apologizing and responding to apologies?

SECTION-C
7. Summarize “With the Photographer”.

8. Write an application for the job of a Supervisor in a reputed company. Also, draft your
resume to be attached with the application.

9.  Give salient features of an analytical report. Draft a report analyzing profits of your
company for the last three years.

NOTE : Disclosure of Identity by writing Mobile No. or Making of passing request on any
page of Answer Sheet will lead to UMC against the Student.
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